Outlook 2007 Settings
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1. 'Incoming/POP' server settings to pop.olemiss.edu .

2. Enable SSL encryption for POP. This is to enhance the security for users
downloading their e-mail.

3. ‘Outgoing/SMTP’ server settings: mail.olemiss.edu. Note that this only
applies to computers located on the campus network and will NOT work
for off-campusISPs. Of f campus user s -msdilsuel (
for outgoing e-mail.
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The instructions below will demonstrate how to make the appropriate changes to your email client program. If
you have difficulty, please contact the IT Helpdesk at 662-915-5222.

To change your settings for Outlook:
Step 1: Click on the tools menu, then in the drop-down box, click on Accounts Settings.

Step 2: You will get the "Accounts Settings" window. Click on the "New" button to create a new account.
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E-mail Accounts
You can add or remove an account. You can select an account and change its settings.
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Microsoft Exchange Exchange

Selected e-mail account delivers new e-mail messages to the following location:

Mailbox - Mint Shows\Inbox




Step 3: Leave the next screen as it is and click "Next" (We will be setting up a POP3 account).

Add New E-mail Accoun

Choose E-mail Service

@ iMicrosoft Exchange, POP3, IMAP, or HTTP:
Connect to an e-mail account at your Internet service provider (ISP) or your
organization’s Microsoft Exchange server.

") Other

Connect to a server type shown below.,
Outlook Mobile Service (Text Messaging)
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Step 4: The Auto Account Setup in Outlook 2007 does not configure the account settings correctly, therefore,
you will want to click the bottom-left checkbox to "Manually configure server settings."
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Ada New E-mail Accoun e

Auto Account Setup

Your Name: ‘ j

Example! Barbara Sankaovic

E-mail Address: ‘ \

Example: barbara@contoso.com

Password: ‘ ‘

Retype Password: ’ ‘

Type the password your Internet service provider has given you,

<Back || mext> | | cancel




Step 5: We are setting up an Internet E-mail account, so leave the top option selected and click "Next."
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Choose E-mail Service

Connect to your POP, IMAP, or HTTP server to send and receive e-mail messages.

(") Microsoft Exchange
Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail.

(") Other

Connect to a server type shown below.
Outiook Mobile Service (Text Messaging)
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Step 6: Fill out the following fields as shown below, but with your personal information. Once you are done,
click the "More Settings" button.
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Internet E-mail Settings =N
Each of these settings are required to get your e-mail account working. [

User Information Test Account Settings
Your Name: \yOu,- Name ’ After filing out the information on this screen, we

recommend you test your account by dicking the
E-mail Address: ’webID @olemiss.edu ‘ button below. (Requires network connection)
Server Information [ ]

Test Account Settings ...

Account Type: ‘pop 3 E]
Incoming mail server: pop.olemiss.edu

Qutgoing mail server (SMTP): \mail.olemiss.edu

Logon Information
User Name: "EBID [
Password: ];Irt_mt_s—[
Remember password ‘
[~|Reguire logon using Secure Password Authentication (SPA) More Settings ...

< Back ][__uext> ][ Cancel ]




Step 7: After the "More Settings" button, click on the "Advanced" tab. Now, under the Incoming Server

option, click the Checkbox that says "This server requires an encrypted connection".

Optional: When using Outlook as youre-ma i | client, you’l

below.

Fr om Advanced” “tcliaklhthe checkb 0 X Lelave a copy of messages on the server”

“Remove from server after XX day(s)” . The I T Hel pdesk

higher than 7 days.

(If you set the time frame too high, you could exceed your WebMail quota). See the WebMail Quotas page
(http://www.olemiss.edu/helpdesk/webmail-quotas.html) for more information.

[¥]Leave a copy of messages on the server

[V|Remove from server after: 19 %/ days

["IrRemove from server when deleted from 'Deleted Items'
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| | General | Outgoing Server | connection | Advanced | L
\| | ServerPort Numbers
Incoming server (POP3): 995 Use Defaults
[¥] This server requires an encrypted connection (SSL)
Qutgoing server (SMTP): 25
Use the following type of encrypted connection: erone [Z]
Server Timeouts —
Short J Long 1minute
Delivery

of t-engilsirva nt
WebMail. By default, Outlook will remove all messages from your WebMail INBOX, however we can set
Outlook to leave messages in WebMail for a specified amount of time. To do this, please follow the directions
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Step 8: Click OK, then Next and Finish. You are now finished setting up your Ole Miss e-mail account!
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