For Instructors:

Removing Proctorio from Blackboard
Exams and Adding Respondus




Make sure you are starting with a blank test
that no students have taken. You cannot

remove Proctorio if students have already
submitted.

If you would like to take Proctorio off an existing
test, make a copy of the exam in Blackboard. It will
create a new, blank version of your exam. Then
follow the instructions on the next slides.



Navigate to your test in Blackboard.
* For many instructors, this is under “Content”.
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Click the gray dropdown arrow next to your test.
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Choose “Edit the test options” from the menu that
appears.
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Scroll to the bottom of the page that appears, to
“Proctorio Settings”.

PROCTORIO SETTINGS

Remote Proctoring

Hide Proctorio Settings

v Saved Profiles

Click Submit to edit options for this test. Click Cancel to quit. Cance

Submit



Uncheck “Remote Proctoring” and click “submit”.

PROCTORIO SETTINGS

() Remote Proctoring

Click Submit to edit options for this test. Click Cancel to quit. Cancel




Navigate back to where your exams are located.
“(Remotely Proctored)” should no longer be next
to your exam.
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Adding Respondus Lockdown

Browser




On Blackboard, under Course Management >
Control Panel, go to “Course Tools”.
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Choose “Respondus LockDown Browser” from
the dropdown menu.
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Navigate to the exam you would like to add
Respondus to.
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New to Respondus Monitor proctoring? See this introductory video and Rapid Rollout Guide. Additional resources are available from the Resources
Menu above.
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Warning: To preserve the settings used by LockDown Browser, do NOT modify these settings in Test Options: 1) Name 2) Open Test in a New Window, 3) Require a password, 4)
Password. If these settings have been modified the test status will appear as an "Error.”
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Click the gray dropdown menu next to your
exam name, then click “Settings”.



On the following screen, make sure “Require Respondus
LockDown Browser” and “Require Respondus
Monitor” are enabled.

v Exam3
a LockDown Browser Settings

O Don't require Respan oclkDown Browser for this exam

® Require Respondus LockDown Browser for this exam

# DO NOT INPUT A
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@ Advanced Settings THIS FIELD. Y

@® Require Respondus Monitor (automated proctoring) for this exam [explain]

O Allow instructor live proctoring for this exam (via Zoom, Teams, etc) [explain]



Scroll to the bottom and click Save + Close.
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Prevent students from starting the exam if face cannot be detected during Startup Sequence. [explain]

Notify students during the exam if face cannot be detected (prompt for a fix) [explain]
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Your test now has Respondus enabled.
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New to Respondus Monitor proctoring? See this introductory video and Rapid Rollout Guide. Additional resources are available from the Resources
Menu above.

Make sure “(**Webcam**) — Requires Respondus LockDown Browser” is
displayed next to its name, “Required” is displayed under “LockDown
Browser”, and “Respondus Monitor” is displayed under “Proctoring”.



