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Class Rolls (zcm_class_roll) 
SAP Screen Shots 

The University of Mississippi 
5/2011 

SAP Support: 662.915.5222                                                              Email: sap@olemiss.edu     
 
This document will demonstrate how to run a Class Roll from the SAP GUI. 
Instructors can run their own Class Roll from the web by using their Web ID. 

 
Transaction Codes:  zcm_class_roll 

 
 
Select Course and Section:  Enter Academic Year, Academic Session, etc. Remember 
you can use drop-down boxes to find valid selections. 
Course (Optional):  Entering the course is optional; unless it is cross-listed course. For 
Cross listed courses the Course (Optional) needs to be the SM (Module) and the Section 
needs to be the Section for the home department.  

 
 
Structure Search: The University of Mississippi > Provost/VC Academic Affairs > Select 
School > Select Course > Select Section.  Select Section by double-clicking on section or 
highlight and left-click on Enter Icon (green check).  OR you can change and search by 
Search Term. 

 
Search Term:  The system is looking for Term, Section # for Course Abbreviation (Spring 
Section 3 for Accy 201), so if you are not sure how it is listed use *.  

Transaction Code:  zcm_class_roll 

Enter Academic Year and 
Academic Session 

Follow Organizational 
structure to find section. 
 
Double-click on section 
or highlight and left-click 
on Enter Icon.Enter icon 

OR Change search to Search 
Term 
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ALV Grid Format (Spreadsheet):  Example of Report.  To transport into Excel, use the 
Local file icon. 

 
 
Save list in file:  Select Spreadsheet 

 
 
Transfer data to a local file:  Save to your PC by giving it a file name and left-click on 
Transfer icon.  Once save to your PC, you may retrieve in Excel. 

 
 
Simple List:  Example of Report 

Local file icon (paper with a yellow arrow 
pointing to a green paper) 
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Simple List – Faster:  Example of Report 

 
 
Blackboard upload Format:  Used by Faculty Technology Lab to upload to Blackboard 
for instructors. 
 


