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USING THE ASSESSMENT SYSTEM

O Where to find the link

O Register a User Account (legal name/email address)

O Update your profile (use of information)

O Supervised Enrollments (Courses)

O Completing the CE Skills Practice Evaluation

O Completing the CE Dispositions Assessment Instrument

O Meeting due dates for entering assessment scores



GETTING STARTED

To access the
Assessment System
from the School of
Education website,
click the “Faculty &
Staff” tab. Then,
click the
“Assessment
System” button.
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THE UNIVERSITY OF MISSISSIPEI Q, Search UM

School of Education Assessment System

About  Academics  Departments, Centers, & Outreach  Faculty & Staff ~ Students First time

users should

click
This system is implemented at three levels: “ R e g | S t er

1. Individual candidate level to ensure that our candidates exit our programs with the appropriate skills, knowledge, and dispositions {0 be effective professionals. H " 't

3. Unit level fo monitor the connectivity of programs and their alignments with professional standards; unit's mission, vision, and goals; the conceptual framewark and articulated
needs from the figld, and dispositions to be effective professionals aC C O u n t
.

Assessment data are collected from multiple sources including candidates, recent graduates, faculty, clinical instructars, principals, and external reviewers. These data are

Welcome to the SOE Assessment System

2. Program level to determine the effectiveness and cohesiveness of candidates’ courses of study.

systematically compiled, summarized, and analyzed annually 1o assist in making improvements that have a positive impact on candidate performance, program quality, and unit
operations. The process provides an empirical basis for informing, evaluating, and continuously improving the unit and its educator preparation programs.

If you already
have an
Assessment
System
account click
“Sign In.”

SignIn | Register Here



].-".1:'!‘-'_!I sler YOLUIT A55ES55T1ICT ul L] len accouml.
Already regizlersd? Chck hem 12 foain

Title:

Emicr the following information 2s it would appear on your dver's cemse

First Name:

Middie Name:;

Last Name:

Enter the following information as it would appear on your university D card, if applicable.

Faculty ID:

Student ID:

Tra foilowing informasan wil e your logn crodamiak

Email Address

Pasgwords mush be balween & o 30 charackers

Password:

Confirm Password

Register using your
legal name, Faculty
ID number, and Ole
Miss email address.
We use legal names
to ensure there are
no duplicates in the
system.

Choose your own
password. You
can reset it by
clicking “Forgot
Password” on
the Login page.

Click “Register”
once you have
filled in all the
information.



You have successfully registered your account,

Thank you for registering. A confirmation email has been sent to your address. Please click on the link in that email in order to activate your account. Once you have clicked on the fink and logged
In, your account will be activated.

Click Here To Sign In

Once you have successfully registered, this page will appear asking for you to activate your
account. You will receive an email at the email address provided in the form to confirm your

account. Click the hyperlink in the email to activate your account. The hyperlink will direct
you to this page below.

About  Academics  Departments, Centers, & Outreach  Faculty & Staff ~ Students

Your account is now active. You may log in here.

After you account has been activated, the link in the email no longer works. You should

go to from this point on to login to the
assessment system. You may also login from the main page
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Signin | Register Here

For legal/ethical reasons and the security of the assessment system, it
IS important that you do not share your password with anyone.



Update Your Personal Profile

E FGQQEd inas: | Faculty/Univer E Logged in as:  Faculty/Univer:

Hun&

v Personal

v Content Management

v Enrollments Management
v Reports Management
Logout

Home

s Personal
Modify Profile
Message Center

v Content Management

v Enroliments Management
v Reports Management
Logout

To update your
profile, first click the
blue square on the
top left side of the
screen to open the
Navigation Panel.

Once the Navigation
Panel is open click
“Personal.” Then
click the “Modify
Profile” button.

It is important to
keep your personal
profile up to date.
We use this
information to
provide evidence of
the quality of
universal personnel
who work with our
teacher education
students.



Edit Account Information for L sagelesigny _r'::lllﬂ-\lhrl. Il "I_Ij_:|.|_1|',l_.|n-}-i|_;|_3".'|'1'|

Account Registened
2017-11-13 0B 40:60

Last Login
Tithe!
Firsl Mame

Wil le M

Last Wame

Faculty 1D

Soudent I0:

Email Address

Change Password

Fassword:

Confirm Password

Please update any
missing/incorrect
information.

If information is incorrect
and you are unable to
change it yourself,
contact the systems
administrator at
assess@olemiss.edu to
make the corrections for
you.

You can also change
your assessment system
password from this page.

Be sure to click on the
“Update Account” button
at the bottom of the page
when you are finished.



Supervised Enrollments (Courses)

E Logged in as:  K-12 Clinical In

Home
r Persconal
v Content Management

4 Enrollments Management
Supervised Enrollments

Logout
Sup ervised Enrollment Courses
Shuwlnng courses which you fhave a super'.rltnr'_.' role in for Sp-flng 2013 semesier,
You are a supervisor for 1 course.
EDLE 464 Studant leacheng: Clementany Educabon

L1

To locate your class
rolls and the CE
Skills Practice
Evaluation to be
completed on the
students in your
class, click on
“Enrollments
Management” in the
Navigation Menu.
Then, click
“Supervised
Enrollments.”

On this page, you
see the course(s)
listed. Click “View
Roll” to see the roll
for the course (you
may have one or two
courses available
depending on the
number of counselor
education students
on your roll.)



= Loggedinas: Faculty/University Supervisor M

Supervised Enrollment Course Roll

Showing enroliments which you have a supervisory role in for Spring 2018, First Summer 2018, Full Summer 2018 semesters and the course

EDCI 353.

You are supervising 31 students.
Brittany Williams_
Spring 2018 (2017-2018)
Alicia Stapp

Linda Neeley (Ineeley@wvsd.k12.ms.us)

Undergraduate Student
EDCI 353
Faculty/University Supervisor

K-12 Clinical Instructor

B.A.Ed. In Elementary Education
Section 1 Oxford
N/A

Davidson Elem

View Details
Bailey Ellis _ Undergraduate Student _Ed. In Elementary Education
Spring 2018 (2017-2018) EDCI 353 Section 1 Oxford
Alicia Stapp Faculty/University Supervisor N/A
Sonja Hobson (shobson@pontotoc k12 ms.us) K-12 Clinical Instructor Pontotoc Elementary
View Details Enter Data
Shelby Winstead [N Undergraduate Student B.AEd. In Elementary Education
Spring 2018 (2017-2018) EDCI 353 Section 1 Oxford
Alicia Stapp Faculty/University Supervisor N/A
Christi Hill {christina hill@gocommodores_org) K-12 Clinical Instructor Lafayette Elem
View Details Enter Data
Mary Peterson| N Undergraduate Student B.A.Ed. In Elementary Education
Spring 2018 (2017-2018) EDCI 353 Section 1 Oxford
Alicia Stapp Faculty/University Supervisor N/A
Amanda Little (alitle@pcsd.ms) K-12 Clinical Instructor N Pontotoc Elem
View Details Enter Data

Caroline Lunn [N
Spring 2018 (2017-2018)
Alicia Stapp

Undergraduate Student
EDCI 353

Faculty/University Supervisor

B.AEd. In Elementary Education
Section 1 Oxford
N/A

The list of students
enrolled in your class will
be displayed with the
assessment instruments
associated with the course
you are teaching.

To complete assessment
instruments for the
counselor education
student you are working
with, click “Enter Data.”



Completing the CE Skills Practice Evaluation

Enter Data for Enrollment

General Enroliment Information

- View
- 5 v

Term: Spring 2018 Details
Academic Year: 2017 - 2018

. View
Course: EDLE 454 Details
Course Title: Student Teaching: Elementary Education
Section: Section 1 Oxford

, i I View
Student: Hiu Laam Chowil . Details
Student Role: Undergraduate Student

- A i Ele et View

Program: B.A.Ed. in Elementary Education Details
Classgification: Undergraduate

. — PR View
Faculty: Valerie Mathis (2673) Details
Faculty Role: Faculty/University Supervisor
Grade: NiA
Status: Enrolled
E 1t Application: Mot Availabl
Field Experience (FE) 580
Credit (Credit) 9

Placement Information

Clinical Instructor: Katie Pearson
Clinical Instructor Role: K-12 Clinical Instructor
Site: Oxford Elementary
Type: School

View Clinical Instructor Info

View Site Details

Assessment Instruments

CEI 2015 Submit

CEI 2015 Submit
TIAI Submit
TIAl Submit

On the Enter Data for
Enrollment page scroll
down to the heading
Assessment
Instruments.

The CE Skills Practice
Evaluation instrument
will be displayed. Click
“Submit” to fill out the
assessment instrument.



Midterm
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Submit New

To complete the CE Skills
Practice Evaluation, click
the button next to the
rating for the counselor
education student.

Under each indicator you
will need to select “Meets
Expectations” or
“Unsatisfactory” from the
drop-down menu.

You will also be able to
provide feedback
comments at the end of
each indicator.

When you are satisfied that
all ratings and indicators
are correct, click on the
“Submit New” button. If you
do not click “Submit New” it
is not submitted.

If all items have not been
completed, you will get a
message directing you to
the items that need further
attention.

Students will be able to
see the ratings when the
assessment is complete.



Completing the CE Dispositions Assessment Instrument

E Logged in as: | Counselor Ed. Program ¢

Home

Content Management L

rsutars o rooon dnagement

Student Information Management

Clinical Instructor Information MEM
+ Enrollments Management

+» Reports Management
Logout

[ [l B LW R T

Student Information Management

University of Mississippi Schaol of Education’s Student Information

Filter By Name(s) or Program or Stud ’«: ID:

18any Wladenn Tulsr

10456228 I.Ed. In Counselor Education - School Counseling View
10495391 Mary Madison Mcnair 8.AEd. In Elementary Education Vi
10595873 Tyler Abnay Abney BAEd. In Secondary Education - Social Studies View

To complete the CE
Dispositions
Assessment Instrument
for a student open the
main navigation menu.

Click “Content
Management.” Then
click, “Student
Information
Management.”

The Student Information
Management page will
open. In the “Filter by
Name(s)” bar type either
the students’ name or ID
number.

Then click, “Search
Students.”

The student will
generate below. Next,
click “View” on the line
corresponding to the
student.



Email assessioiemiss.edu if you encownier sy Ssues of § you have any qeesaons

Siudeni Informaiion for Mary Tvler

Snadent Demographic bstormation

- _________]
Hamn Way Tyl

Cemnar

iy The students’ overview page will
s s open.
Scroll down the page until the
Stters Gl informasion heading Submit Assessment
a—— I Instrument appears. Click the
ke o “Submit Assessment Instruments”
— s button.

Exdt Studeni Ganeral Inlormaton

Then, the Submit Assessment
Instruments page will open.

The CE Dispositions Assessment
Instrument will be listed on this

Submit Assessment Instrament

Submit Assessment Instrumets pag e.
Submit Assessment Instruments for Mary Tyler To comp lete the CE Dis po? Itions
Assessment Instrument click
Hssessment lnstnaments H Su b m it.”
CE Dispostone Agsees Peinment o Next, click “Submit New
Saubait Assesanient Instraments for Mary Tyler I n Stru m ent Su b m i SS i O n -” If th e
Submit Counsalor Educetion Assessmesi ol Frolesicnal Beposiions netromen I n St r u m ent h aS a_I read y b een

submitted it will appear on this
page.

Fukinh Ness Insnnessnr Sualenm s



Assessment [nstrmed

Counselor Education Assessment of Professional Dispositions

Ewsdiialion lly: NicRird Bafn (Coomssor Bd Paogram Cotadifator]

Fvalustion Far: Wary Tyl 1052500 - Coureei’ Bd W 02 Sludent

TR T

CE Dispositions Instrument

CoswaEigermnss @i whith anirksiman otcurmed [.g., Baike SR, P oo, bissaiip, ol

To complete the CE Dispositions
Assessment Instrument, select the
rating for each indicator.

Impact {The Cardisaie)

Ruhbric Infoomation
W i o e B Baiin 5

et binbivigpl At the bottom of the page, you will
S \ also be able to leave comments.

When you are satisfied with the
ratings click, “Submit New” in
order to submit the instrument.

Rubric informatinn
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Due Dates for Entering Data

O Mid-Point Assessments must be entered between October 15 and
October 31 for Fall semester and between March 15 and March 31 for

Spring semester.

O All final instrument scores should be submitted by December 5 for fall
semester and May 5 for spring semester.



QUESTIONS?

Emall the Assessment Office at

assess@olemiss.edu
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