Submitting the Field Experience Log
All candidates enrolled in the Teacher Education graduate program must submit their Field Experience Log Sheet in the School of Education’s Assessment System.
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Description automatically generated]Follow the steps below to successfully submit the Field Experience Log Sheet in the Assessment System:
First time users will need to register in the system. Click, “Register Here” on the homepage to register in the system.
Candidates that were previously  enrolled in an undergraduate  Teacher Education program will be  able to access the system using their account used during an  undergraduate program. These  candidates will click, “Sign In” and  log in with their credentials.

Access the SOE Assessment System.
https://olemiss.edu/depts/education
/assessment/login.php
You can also access the Assessment System from the “Resources and Support” tab on the School of Education home page.



Register using your legal name, Student ID number, and University of Mississippi email address. We use legal names to ensure there are no duplicates in the system.
Choose your own password. You can reset it by clicking “Forgot Password” on the Login page.


Click “Register” once you have filled in all the information.




After your account has been activated, the link in the email no longer works. You should go to https://education.olemiss.edu/resources-support/assessment-system/  from this point to login to the assessment system. You may also access the system from the SOE home page http://education.olemiss.edu

Once you have successfully registered, the page (left) will appear asking for you to activate your account. You will receive an email at the email address provided in the form to confirm your account.
Click the hyperlink in the email to activate your account. The hyperlink will direct you to a page with the message “Your account is now active.”







The “Student Information Overview Page” will open.

To submit the ABA Field Experience Log after logging into the Assessment System, click the blue rectangle icon to open the navigation menu.
First, click “Personal” in the navigation menu.
Next, click “View Overview” from the drop-down menu.
































Scroll down the Overview page to the heading “Submit Assessment Instrument.” Click the yellow button “Submit Assessment Instruments.”

The “Submit Assessment Instruments” page will open.
In the “Standard Instruments” box the Graduate Field Experience Log will be listed as well as the ABA Field Experience Log. Only submit the log if you are a Teacher Ed graduate student. Click submit on the right side of the log box. Then, a “Submissions” box will appear. Any previous submissions will be listed here.
Click the yellow “Submit New Instrument Submission” box.




The “Graduate Field Experience Log” instrument will open. Each item that is listed on the Field Experience Log Sheet can be found in the instrument.
The first item is “Visit a School.” If you completed this field experience, type the number of field experience hours you earned during the time you were enrolled in the program.
Then, select whether or not the school visit was in a diverse setting.
Next, in the comments box, type the name of the school you visited.
Then, type in the date in which the field experience item was completed.
Continue to do this, for any items on the field experience log that you have completed.
Items can be entered all at once or periodically throughout the course of the program.



The last item on the instrument is labeled “Other.” Please enter any Field Experience information that does not apply to items 1-15 here.
After filling out the instrument, scroll down to the bottom of the page and click the yellow “Submit New” button to save and submit the instrument.
The instrument will not be saved or submitted unless you click on the “Submit New” or “Submit Changes” buttons.


Email assess@olemiss.edu with any questions
about the Assessment System or submitting the Graduate Field Experience Log.
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Welcome to the SOE Assessment Need Help?
system Please visit our step-by-step

guides.

This system is implemented at three levels: —> Help Guides

1. Individual candidate level to ensure that our candidates exit our programs with the appropriate skills,

knowledge, and dispositions to be effective professionals.
2; Program level to determine the effectiveness and cohesiveness of candidates' courses of study.

3. Unit level to monitor the connectivity of programs and their alignments with professional standards; unit's
mission, vision, and goals; the conceptual framework and articulated needs from the field, and dispositions

to be effective professionals.

Assessment data is collected from multiple sources including candidates, recent graduates, faculty, clinical

instructors, principals, and external reviewers. These data are systematically compiled, summarized, and analyzed
annually to assist in making improvements that have a positive impact on candidate performance, program quality,
and unit operations. The process provides an empirical basis for informing, evaluating, and continuously improving

the unit and its educator preparation programs.
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