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	Angie Stallings

	
	
	Summary 
A top-performing administrative professional credited with combining leadership and business development expertise to deliver a strong productive team in a highly competitive business. Strong expertise in providing comprehensive support in operations, employee relations, and developing stainable structure to the entire business. Superior communication and interpersonal skills along with a keen ability to develop logistical solutions quickly.
Experience – [Full history located on LinkedIn]
2023–Present
PROJECT MANAGER • UNIVERSITY OF MS – MS GEOGRAPHIC ALLIANCE • Develop and implement project plans, ensuring alignment with organizational goals and objectives • Coordinate and collaborate with cross-functional teams to execute project deliverables on time and within budget • Create and conduct teacher development workshops for CEU credit • Collaborate with managers and other team members to gather information and insights for grant applications  • Manage the grant submission process, including deadlines, documentation, and follow-up reports  • Cultivate and maintain relationships with funders, donors, and other stakeholders  • Collaborate with external partners and organizations to enhance project impact and enhance teacher resources • Represent the organization at relevant conferences, meetings, and events to build awareness and partnerships

2019–Present
ADMINISTRATIVE ASSISTANT • OLIN WINCHESTER • Coordinate day-to-day operations of the office • Organize and create cadence for conferences, and other special events with senior leadership • Implement corporate initiative "Lifting People" (Corporate wide) • Manage facility access • Assist with facility wide continuous improvement initiative • Design and create communication messaging through email, digital screens, print, and computer applications • Manage records and analyze reports for employee training • Site lead for the corporate record retention program • Lead purchase requisition reviews for year over year spend and general ledge consistency with departments • Provide guidance and/or support in every department  

2015–2019
CHIEF ADMINISTRATIVE OFFICER • CRAFTCROSWELL, LLC/MISSCO INTERIOR CONCEPTS, LLC • Oversaw and administered the day-to-day operations of the office • Developed policies, procedures, and systems, which ensure productive and efficient office operation • Served as administrator for all computer applications and end user support • Provided guidance and support for every department.
2012-2015
TERRITORY MANAGER • SAFETY-KLEEN INC. A CLEAN HARBOR COMPANY • Was responsible for overseeing a variety of sales, marketing, and project management related tasks for the South Mississippi region, which includes, maintaining positive relationships with new and existing customers, devising unique solutions based on customer needs, and ensuring product compliance with EPA, OSHA, and DOT standards • Manage all sales within 48 lines of business with a client base of over 750 

Areas of Expertise
• Coaching/Mentoring • Employee Relations • Strategic Planning/Analysis • Application/Database Integration • Developing Marketing Strategies • Computer Proficiency • New Business Development • Risk Management • Sales Cycle and Reporting • Project Management • Conflict Resolution • Mergers and Acquisitions

Leadership And Honors
Junior League of Jackson - Chair of Jumble 2016 - Nominated and Elected to Nominating committee 2017-2019 • 2016 Top 50 under 40 Professionals in MS • Mississippi Environmental Education Alliance (MEEA) Board Member 2024-Present

References – [Available upon request]

	
	
	
	

	
	


	510 Wedgewood Dr.
Oxford, MS 39655
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	msudrews@gmail.com 
	
	

	
	
	
	

	
	


	www.linkedin.com/in/angie-stallings-b5955011
	
	

	
	Education
Mississippi State University, Starkville, MS •Master of Public Policy and Administration, 3.66 GPA •Bachelor of Arts, Communications with a Public Relations Emphasis
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